KENTUCKY CAREER CENTER MOU BUDGET ATTACHMENT L
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Kentucky Career Center Budget Planning and Reconciliation Document
A. Shared Cost Budget

Budget Period From To

Identification of Shared Costs: The following costs have been agreed upon by the local partners as shared cost
items associated with the operation of the KY Career Center System. A description of the cost item and benefit
derived is illustrated as follows:

(Note: Line Item Cost Benefit language below is for illustrative purposes - local areas must define)

Kentucky Career Line ltem

System

(Including Cost Benefit)

Building Rent/Lease -

Utilities -

Facilitios Pool  [Maintenance -

Maintenance (Repairs, etc.) -

Total - Facllities Pool $ -

Cost of Installing and maintalning telephone lines, telephone system equipment, data lines, and T-1 lines for partner
use and fax machines -

Computer Equipment (Hardware) -
Telecommunication

and Information
Technology Pool

Software, Systems use costs, Internet Access, IT maintenance

Total - Telecommunication and Information Technology Pool $ -

KCC Operator/Manager -

Receptionist/Greeter -,

Data Entry/Support Staff -

KY Career Center
Management Pool

Fiscal Support Staff -

Technology Support Staff -

Total - KCC Management Pool $
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A. Shared Cost Budget

Budget Period From To___

Identification of Shared Costs: The following costs have been agreed upon by the local partners as shared cost
items associated with the operation of the KY Career Center System. A description of the cost item and benefit
derived Is illustrated as follows:

(Note: Line Item Cost Benefit language below is for lllustrative purposes - local areas must define)

" Kentucky Career {ne:ften Budgeted

Syste ‘Annual Cost

{Including Cost Benefit)

Computer Equipment (Hardware) -

Computer Equipment (Software) -

Copler and Copier Maintenance -

Fax and Fax Maintenance -

Telephone System - .

Resource Center

Internet Access -
Pool

Furniture -

Audio-Visual Equipment -

Supplies -

Other -

Total - Resource Center Pool s =

Copier and Copler Malntenance -

Fax and Fax Maintenance -

Postage -

Shared Equipment
and Supplies Pool
(Partner Use)

Furniture -

Supplies -

Other -

Total - Equipment and Supplies Pool (Partner Use) $ S
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Kentucky Career Center Budget Planning and Reconciliation Document

A. Shared Cost Budget

Budget Period From To

ldentification of Shared Costs: The following costs have been agreed upon by the local partners as shared cost
items associated with the operation of the KY Career Center System. A description of the cost item and benefit

derived is illustrated as follows:

(Note: Line Item Cost Benefit language below Is for illustrative purposes - local areas must define)

Kentucky Career ||
| System Costs ||
(R

~ [Brochuros and Printod Materials -

_(Inciuding Cost Benefit)

Line ltam

Budgeted |
Annual Cost |

|Billboard Advertising -
]

Media Advertising -

Outreach Pooll  |Orientation Materials -
{

|
! Signage -
!

|
[Other -
|

[Total = Outre
|
Other -

Other -

l MIEGel ANBOLEIROG]

l [otal’= Miscellaneous Rooll

Summary of Cost:
Pools

fotal -

Facllities Pool| § ®

Telecommunications and Information Technology Pool| § -

KCC Management Pool| § -

Resource Center Pool| § -

Equipment and Supplies Pool (Partner Use)| $ -

Qutreach Pool| § -

Miscellaneous Pool| § -

All Pools $
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D(2). Non-Cash Commitments - Goods and Services

ATTACHMENT L

Partner

Contributions

Value

Proportionate
Share

WIOA Title |

One-Stop Manager

Fiscal Support Staff

Cash from OET

Rehabilitation Act

Equip & Supplies Pool - Office supplies

Resource Room Supplies

Resource Room -Other (i.e., ADA equipment)

Cash to OET

Employment Services

Facilities Pool

Telecommunications Pool

Resource Room Computer Equip

Resource Room Computer Softw

Resource Room Copier

Resource Room FAX

Resource Room Phone Sys

Resource Room Internet

Data Entry Support Staff

Technology Support Staff

Receptionist/Greeter

Outreach Pool-Other

w

Equip & Supplies Pool (except Office Supplie

Cash from Partners

Cash to WIOA-Title |

Page 1 of 2




Proportionate

Partner Contributions Value Share
Adult Education
QOutreach Pool (except Other)
Cash to OET
$ .
Perkins Act VOC Ed
Miscellaneous Pool
Cash to OET
$ -
Older American Title V
Cash to OET

KY Farmworkers

Resource Room Furniture

Resource Room Audio-Visual Equip

Cash to OET

TANF

Cash to OET

Page 2 of 2
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KENTUCKY CAREER CENTER MOU BUDGET ATTACHMENT L - SAMPLE

KCC
LWIA

Kentucky Career Center Budget Planning and Reconciliation Document
A. Shared Cost Budget

Budget Period From To

ldentification of Shared Costs: The following costs have been agreed upon by the local partners as shared cost
items assaciated with the operation of the KY Career Center System. A description of the cost item and benefit
derived is illustrated as follows:

(Note: Line Item Cost Benefit language below Is for lllustrative purposes - local areas must define)

fne ltem

7 ' \nnual Cost
(Including Cost Benefit) UL LS

Building RentiLease - Cost of the physical space used for pariner services, resource rooms, conference rooms, interview
rooms, common areas, and training labs. Lease includes snow removal, refuse pickup and landscaping services. $ 500.00

Utilities - Cost of gas, eleclric, water

$ 700.00
Facilities Pool Maintenance - Cost of janitorial services including cleaning crew and cleaning supplies, exterminating/pest control, garbage
collection $ 260.00
Maintenance (Repairs, etc.) - Cost of minor bullding repairs, maintenance of equipment (air conditioning, heating systems),
upkeep (painting, carpeting, flooring) $ 400,00
Total - Facllities Pool $ 1,850.00

Cost of Installing and maintaining telephone lines, telephone system equipment, data lines, and T-1 lines for partner
use and fax machines. Includes the cost of Meridian Model NT437 phones. Includes local area telephone costs and s 260.00
long distance usage costs and other similar costs. (24 lines, 20 phones) i

Computer Equipment (Hardware) - 12 cubicles equipped wilh Dell AS2000 Syslems (includes monitors, hard drives,

Telecommunication | e oards, mouse(s), ergonomic chair and related attachments.) $ 560.00
and Information

Technology Pool

Software, Systems use costs, Internet Access, IT maintenance

$ 500.00

Total - Telecommunication and Information Technology Pool $ 1,320.00

KCC Operator/Manager - Salary for 1 FTE fo manage the aclivities of the KCC syslem. These duties include: oversight of

Integration of program services, scheduling of services and aclivities, dally management of operations, canducling One-Stop

pariner meetings, production of performance reports wilh analysis, etc. § 50,000.00

Receptionist/Greeter - Salary for 1 FTE receplionist available lo assist the pariners with phone coverage, mail needs, light

typing, some scheduling, ordering of supplies, inventory, elc. $  35,000.00

Data Entry/Support Staff - Salary for 2 FTE support staff to enter commeon cuslomer informaticn into the stale automaled

system for all pariner access, maintenance of records for Common Referral Form lracking, assisting partners in retrieving S 6000000
KY Career Center |information on customers, maintenance of a central file of customer producls (work plans, resumes, applications), elc. e
Management Pool

Fiscal Support Staff - Salary for .3 FTE fiscal slaff for accounting services that Include Invoicing, accounts

payable/receivable, maintenance of fiscal documentation for audit purposes, preparation of spreadsheets for analysis, 000.00

quarterly reconciliations of cost sharing expenses, etc. $ 10,000

Technology Support Staff - Salary for .25 FTE IT staff for maintenance of resource room hardware and software, web site

maintenance and design, creation of one-stop produclion reports and materials, etc. $  15,000.00

Total - KCC Management Pool $ 170,000.00




KENTUCKY CAREER CENTER MOU BUDGET ATTACHMENT L - SAMPLE

KCC
LWIA

Kentucky Career Center Budget Planning and Reconciliation Document
A. Shared Cost Budget

Budget Period From To

Identification of Shared Costs: The following costs have been agreed upon by the local pariners as shared cost
items associated with the operation of the KY Career Center System. A description of the cost item and benefit
derived is illustrated as follows:

(Note: Line Item Cost Benefit language below is for illustrative purposes - local areas must define)

Kentt reel ne itam Budgeted
Syatem Costs {Including Cost Benefit) ADNYRL 00k
Computer Equipment (Hardware) - for customer use in: internet searches of job postings, word processing for
employment, seeking documents, researching labor market information, communicating via e-mail to employers, researching
training program opportunities, on-fine applications to educalional instilutions or prospective employers, etc. (- may include
costs for training lab equipment) Sixcomputers in Resource Room; 10 Computers in Training Room. $ 6,500.00
Computer Equipment (Software) - Tutorials for Resume Writing, Word Products, OCSIS, etc. available at all sites for
customer use in Job search and/or training aclivities, etc. 3 3,000.00
Copler and Copler Maintenance - Cost of 3 Toshiba 4500 Coplers and maintenance conlracts, one for each site, for
customer use in duplicating decuments $ 1,800.,00
Fax and Fax Maintenance - Cost of 3 Lexmark Model FA1200 fax machines and maintenance conlracts, one for each site,
for customer use in transmiltal of documents $ 1,200.00
Telephone System - Cost of maintaining telephone lines in the Resource Room for customer use and fax machines.
Includes the cost of Meridian Model NT437 phones and related equipment. Six lines, 4 phones. s 3,500,00
Resou:‘:,eo!Canter Internet Access - Cost of maintaining internet access to all computers in the Resource Room fer customer use. This is
accomplished in each site via (intemet provider, T-1 line, etc.) S 2,000.00
Furniture - Cost for customer use of furniture that includes 8 fi. tables and chairs, brochure stands, bulletin boards for job
postings, waiting area furniture, etc. (- may include training lab and/or conference room and/or interviev room furniture) s 2 500.00
Audlo-Visual Equipment - Cost of lelevision and VCR/DVD player in orientation room, Litebox Model 3000 projector in
training lab, mobile whileboards, overhead projeclor, elc. for use in providing services to customers such as orientations, 1.200.00
workshops, lrainings, relaying Information for pariner supportive services, etc, S vEEE
Supplies - Miscellaneous supplies related to customer use such as paper, pens, envelopes, paper clips, staplers, etc.
$ 2,500.00
Other - Some examples may be ADA equipment, newspaper and professional jeurnal subscriptions, training manuals,
postage for customer use, elc. $ 1,500.00
Total - Resource Center Pool $  25,700.00
Copier and Copier Maintenance - Cost of 3 Toshiba 4500 Copiers and maintenance conlracts, one for each site, for partner
use in duplicaling documents : $ 3,000.00
Fax and Fax Maintenance - Cost of 3 Lexmark Model FA1200 fax machines and maintenance contracts, one for each site,
for pariner use in transmittal of documents $ 2,000.00
Postage - Cost for Pinckney postage meter machine and related postage costs of parlner mailings and KCC System
mailings. S 875.00
Shared Equi t
and Sup;:;lelsl;ggl Furniture - Cost for partner use furniture, may include office space furniture, cubicles, etc.
(Partner Uso) $ 200000
Supplies - Miscellaneous supplies related to pariner use such as paper, pens, envelopes, paper clips, staplers, etc.
$ 1,500.00
Other -
$ 2,500.00
Total - Equipment and Supplies Pool (Partner Use) $ 11,875.00




KENTUCKY CAREER CENTER MOU BUDGET ATTACHMENT L - SAMPLE

KCC
LWIA

Kentucky Career Center Budget Planning and Reconciliation Document

A. Shared Cost Budget

Budget Period From To

Identification of Shared Costs: The following costs have been agreed upon by the local pariners as shared cost
items associated with the operation of the KY Career Center System. A description of the cost item and benefit

derived is illustrated as follows:
(Note: Line Item Cost Benefit language below is for illustrative purposes - local areas must define)

Kentucky Career ; Lina ftam || Budgeted |
. System Costs | SO g . (Including CostBenefit) B i 1 |
|Brochures and Printed Materials - Cost of developing and producing KCC System informational brochures, business cards,
|fiyers, resource pamphlets, elc. $ 3,000.00

[Billboard Advertising - Cosl of public service announcement billboards advertising services of the KCC System, a total of 6
billboard rentals slrategicaliy placed In largeted service areas. Each billbeard monthly cost = $ $ 2,000.00

[Media Advertising - Cost for public service anncuncements (PSAs) on local television, radio, and newspaper outlets. Costs
include twelve PSA's, one per month largeling different services of the KCC System. Cost per PSA=§ s 1,500.00

Oltreach Pool I Orientation Materials - Cosl for production of KCC System orientation materials which include a repeating loop VCR tape
describing services, self assisted exploralion via local website, etc. $ 600.00

| Signage - Cost for interior and exterior signs fer the physical KCC System site.

| $  1,200,00
Olher-

| $ 500,00

| {all- Oulreac = e I's  sg0000]

s 75000

MIEG8{[ANBDIE RO Other - 5 800.00

[otali«Misosllaneois Bopl, 5 11650100

Facilities Pool| $ 1,850.00

Telecommunications and Information Technology Pool| $ 1,320.00

KCC Management Pool| $ 170,000.00

Resource Center Pool| $  25,700.00

Sunmary of Gost:
Pools

Equipment and Supplies Pool (Partner Use)[ $  11,875.00

QOutreach Pool| $ 8,800.00

Miscellaneous Pool| $ 1,550.00

Total - All Pools s 221,086.00
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D(2). Non-Cash Commitments - Goods and Services

Proportionate
Partner Contributions Value Share

WIA Title | $ 56,667
One-Stop Manager $ 50,000
Fiscal Support Staff % 10,000
Cash from OET $ (3,333)
$ 56,667

Rehabilitation Act $ 19,247
Equip & Supplies Pool - Office supplies | $ 1,500
Resource Room Supplies $ 2,500
Resource Room -Other (i.e., ADA equipment] $ 1,500
Cash to OET 3 13,747
$ 19,247

Employment Services $ 98,867
Facilities Pool $ 1,850
Telecommunications Pool 3 1,320
Resource Room Computer Equip $ 6,500
Resource Room Computer Softw $ 3,000
Resource Room Copier $ 1,800
Resource Room FAX $ 1,200
Resource Room Phone Sys $ 3,500
Resource Room Internet $ 2,000
Data Entry Support Staff $ 60,000
Technology Support Staff $ 15,000
Receptionist/Greeter $ 35,000
Outreach Pool-Other $ 500
Equip & Supplies Pool (except Office Supplie| $ 10,375
Cash from Partners $ (46,511)
Cash to WIA $ 3,333
$ 98,867
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Proportionate
Partner Contributions Value Share

Adult Education $ 8,548
Outreach Pool (except Other) $ 8,300
Cash to OET 248
$ 8,548

Perkins Act VOC Ed $ 8,419
Miscellaneous Pool 1,550
Cash to OET $ 6,869
8,419

Older American Title V $ 8,419
Cash to OET $ 8,419

KY Farmworkers $ 4,716
Resource Room Furniture $ 2,500
Resource Room Audio-Visual Equip $ 1,200
Cash to OET $ 1,016
$ 4,716

TANF $ 16,212
Cash to OET $ 16,212

$ 221,095 | $ 221,095
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